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Application for Employment (Short Version)
The Short Version of the application form should only be used where the vacancy stipulates that a Curriculum Vitae will be accepted.  

Please complete all sections of the application form as the information provided on this form will be used as part of the selection process.  

If you wish to apply for more than one vacancy, a separate application form must 
be completed for each vacancy. 

This form should not be used for applications for appointment as an Associate Lecturer. 

Please refer to http://www3.open.ac.uk/employment/associate-lecturers for recruitment arrangements for Associate Lecturers.
	PERSONAL DETAILS
	
	  Vacancy Details   

	Title:                       Surname / Family Name:
	
	  Reference:

	Mr
	
	Kremen
	
	   
	7179
	

	First Name(s):
	
	   Job Title:

	Petr
	
	
	Research Assistant
	

	Address: 
	
	

	
	
	

	
	
	

	     
	
	   For internal applications:

	     
	
	   Staff number:

	Town:
	     
	
	
	     
	

	County:
	     
	
	   Internal telephone extension:

	Postcode:
	     
	
	
	     
	

	Contact numbers:  
	
	Nationality:    

	Day:
	     
	
	     

	Evening:
	     
	
	Are you eligible to work in the UK? 
Yes   FORMCHECKBOX 
     No   FORMCHECKBOX 

Please see ‘Information for Applicants’ where you can obtain information about the documentation required.

	Mobile:
	     
	
	

	Email:
	     
	
	

	How much notice is required by your present employer?
	
	

	
	
	Where did you see this vacancy advertised?

	     
	
	n/a


RETIREMENT POLICY

The Open University operates a normal retirement age of 65.  Applications can only be accepted from people up to the age of 64 years and 6 months at the date of their application.  This is in line with the Employment Equality (Age) Regulations 2006.

CURRICULUM VITAE 
Have you attached your Curriculum Vitae to this application?    Yes  FORMCHECKBOX 
    No  FORMCHECKBOX 

REFERENCES
Please give below the names and addresses of people to whom we may apply for information about your work, experience and attendance record and indicate your relationship to the referee. Please refer to the further particulars to confirm the number of referees required for this vacancy. One referee must be your most recent or current employer (if previously employed). If you have just left school/college, you may supply details of your Head Teacher/Principal. 

	1
	Most recent/current employer
	2
	Relationship:      
	3
	Relationship:      

	
	Name:      
	
	Name:      
	
	Name:      

	
	Address:      
	
	Address:      
	
	Address:      

	
	Post code:      
	
	Post code:      
	
	Post code:      

	
	Phone number:      
	
	Phone number:      
	
	Phone number:      

	
	Mobile:      
	
	Mobile:      
	
	Mobile:      

	
	Email:      
	
	Email:      
	
	Email:      

	
	Can we contact this referee 
before interview?  Yes  FORMCHECKBOX 
  No  FORMCHECKBOX 

	
	Can we contact this referee 
before interview?  Yes  FORMCHECKBOX 
  No  FORMCHECKBOX 

	
	Can we contact this referee 
before interview?  Yes  FORMCHECKBOX 
  No  FORMCHECKBOX 


	If any referee knows you by a different surname please give details: 
	     


If you are offered a position, please note it is University policy to obtain the most current employer reference before the written offer of employment can be sent out. 
Note for internal applicants: 

One referee must be the current Head of Unit (or his/her nominee).  

	I certify that the above information (and any further information enclosed) is correct and I agree that The Open University may take reasonable steps to verify this information (e.g. by obtaining proof of qualifications).  I agree to The Open University processing and retaining the personal information contained on this form for any purposes connected with my application or my health and safety while on the premises, my employment record if appointed, and any institutional analysis.

	

	
	Name
	     
	Date Completed
	     
	

	

	If an applicant is invited to an interview they will be asked to sign this form to authenticate the content.

	
	Signature
	
	Date Interviewed
	
	

	


You have the right under the Data Protection Act to a copy of information held about you (the right of ‘subject access’).  You can obtain this information by writing to: The Data Protection Co-ordinator, The Open University, PO Box 497, Walton Hall, Milton Keynes MK7 6AT.
Please ensure that you return the completed application form including the attached Equal Opportunities monitoring form (which must have your date of birth completed in order that your application can be progressed) to the relevant Recruitment Co-ordinator at the address specified on the further particulars for this vacancy.
EQUAL OPPORTUNITIES MONITORING FORM
The Open University is an equal opportunities employer.  

We have an equal opportunities policy, the aim of which is to ensure that no job applicant receives less favourable treatment on irrelevant grounds (e.g. sex, race, colour, ethnic or national origins, age, disability, religious, sexual orientation or marital status), nor is disadvantaged by conditions or requirements which cannot be shown to be justified and relevant to the job.
In order to ensure that this policy is carried out, it is necessary for us to have some means of monitoring our recruitment and selection activity.  Only by such measures will we be able to identify potential sources of discrimination and take remedial action.  For this reason alone we would be most grateful if you would answer the following questions.  

On receipt, the monitoring form will be separated from the application form and securely stored. It will be treated as strictly confidential and will be used for statistical monitoring only.

To carry out this approach we need your assistance and would be grateful if you would provide the information requested; none of this information will be seen or used during the selection process.  
	Section 1
	

	This information must be provided to carry out our administration procedures; however it will not be used during selection processes.  Without your date of birth your application can not be progressed.

	Family Name or Last Name:
	Kremen
	First Name:
	Petr
	

	
	
	
	

	Date of Birth:
	     
	
	

	
	
	
	

	

	Section 2     Please select one of each of the following sections which best describes you:

	Gender:
	Male
	 FORMCHECKBOX 

	Female
	 FORMCHECKBOX 

	

	

	Disability:
	Do you consider yourself disabled?
	Yes
	 FORMCHECKBOX 

	No
	 FORMCHECKBOX 

	Information refused
	 FORMCHECKBOX 


	(Under the Equality Act, a disability is defined as a physical or mental impairment which has a substantial and long-term adverse effect on a person's ability to carry out normal day to day activities).

	Ethnic origin:

	
	Indian
	 FORMCHECKBOX 

	
	White – Scottish
	 FORMCHECKBOX 

	
	Irish Traveller
	 FORMCHECKBOX 

	

	
	Bangladeshi
	 FORMCHECKBOX 

	
	White – Irish
	 FORMCHECKBOX 

	
	Other White Background
	 FORMCHECKBOX 

	

	
	Pakistani
	 FORMCHECKBOX 

	
	White – British
	 FORMCHECKBOX 

	
	Other Black Background
	 FORMCHECKBOX 

	

	
	Chinese
	 FORMCHECKBOX 

	
	White and Asian
	 FORMCHECKBOX 

	
	Other Mixed Background
	 FORMCHECKBOX 

	

	
	White and Black Caribbean
	 FORMCHECKBOX 

	
	Black – African
	 FORMCHECKBOX 

	
	Other Asian Background
	 FORMCHECKBOX 

	

	
	White and Black African
	 FORMCHECKBOX 

	
	Black – Caribbean
	 FORMCHECKBOX 

	
	Any other ethnic group
	 FORMCHECKBOX 

	

	
	I do not wish to declare
	 FORMCHECKBOX 

	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	Applicant number (Office use only):       
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